
    PAINT ORDER FORM Attached  

 

Crew’ s First Visit to the House: Information Needed 
 

 

The following information is to be gathered at the initial visit to the house and with the homeowner.  

 
1. Are there prepping tasks other than power-washing, scraping and priming?, i.e.  

 are caulking and/or minor repairs necessary? 

 

 

 

 

 

 

 

2. Do any materials need to be purchased, i.e., glass, siding, cement paint (including color).  All 

materials specifications should be duly noted. 

 

 

 

 

 

 

 

 

 Note: See "Our Expectations of Crew Coordinators" (page 4 of the Handbook) for the 

procedure on obtaining these needed materials.  

 

3. Is there any special equipment required during prep and/or on painting days? (i.e., extra-long 

ladders, pruning saws, string for tying back shrubbery).  

 

 

 

 

 

4. Do you see any potential difficulties that need to be worked out prior to the beginning 

or completion of the project.   Note any problems or situations that require technical 

assistance. 
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5.   Ask the homeowner if there are any directions as to what is NOT TO BE TOUCHED, 

i.e. (1) any shrubs or trees that they will be upset about being pruned?  (2) if there is 

lots of trash to be cleaned up outside the house, ask if there is anything that is NOT TO 

BE DISCARDED.  (3)  Stress to the homeowner that this information will be relayed to 

your crew and that they don’ t have to tell the individual volunteers themselves.  (And 

then, of course, DO IT!) 

   

 

 
 

 

 

 

6. Ask the homeowner if it is okay for the painters to, (1) use the bathroom, (2) use the  

phone (minimal, but in case more paint and/or materials are needed), and (3) where the paint 

can be stored at the house for several days or weeks prior to Paint Day.  

 

 

 

 

Ways to Get More Volunteers 
 
7. Tell the homeowner that your crew is composed of volunteers and that IF IT’ S OKAY, you 

may want to ask neighbors to help your crew.  Say that we like to ask neighbors to join in for 

two reasons: (1) we can always use extra workers, and (2) it makes it more of a community 

event. Ask him/her/them if they would be comfortable with your doing that, and PLEASE give 

them lots of room to say “ NO”, as we don’ t want to do anything to make this difficult for 

them… 

 

8. Somewhat similar to the above question, here is an opportunity for the homeowner to approach 

prospective volunteers for help if they’ ve ideas of people to ask.  This would be totally up to 

them, and we have a letter that might make it easier.  If you would like additional volunteers, 

ask the homeowner if they’ d like the letter.  (It’ s the one that says, “ Dear Prospective 

Volunteer.”)   

 

 

NOTES: 
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THE PAINT ORDER & Lead Booklet Receipt 
 

 

          

Crew Name 

 

 

              

Crew Coordinator        Day Phone 

 
 

          

Homeowner’ s name 

 

 

Return this piece of paper by July 6th.   Fax to 253-383-2672, email, or mail to  

PTPB, 1224 South I Street, Tacoma, WA  98405, in which case you should make a copy first.   

 

If you email your paint order, remember to send this to us in the mail anyway, because by law we 

need the Lead Booklet receipt on file.  Thank you for your cooperation.  

 

Have the homeowner put their initials below next to the selected color.  

 

 
 

.  Amount of paint: color(s) and amount of each color.  (We suggest a formula of 1 gallon/250 sq. 

ft. , excluding windows and doors...) 

 

 Please circle:  Mobile home?   YES   NO  Cedar siding?   YES   NO 

   gal latex primer       _____ gal oil primer     _____ gal stain blocking primer 

   gallons for trim color:            __  gals thinner 

   gallons for body color:    

   gallons for deck (wood/cement)   color:   (NOT Parker’ s Colors.   Muralo!) 

   gallons for cement wall      color:     

   quart(s) semi-gloss for door(s)   color:    

   tubes caulk    tubes/pts (circle one) glazing  

 

 

“ Yes, I have received a copy of the booklet titled, Protect Your Family From 

Lead in Your Home.” 
 

 

 
             

 Homeowner’s Signature     Date 
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